HOJOXEHHUE
O NOPAIKE YYETA BUBJIMOTEYHOI'O ®OHJAA
YUYEBHUKOB OBIIIEOBPA3OBATEJIBHOI'O YYPEXIAEHUA

1. OBIIUE ITOJIOXEHUA

1.1. Ilopsimok yuera OubIMOTEYHOrOo (POHAA YUYEOHHMKOB OCYIIECTBISETCS B
cooTBeTcTBUM ¢ HWMHCTpyknuer o0 ydere OubmuoredHoro ¢GoHga OHOIMOTEK
oOpa3oBaTelIbHBIX yupexaeHuil, yrBepxaeHHoW Ilpukazom MuHucrepcTBa
oOpazoBanus Poccuiickoii @enepanuu ot 24.08.2000 N 2488, Ilonoxxenuem o
nopsiike oOecreueHuss y4yeOHOW JHUTepaTypod 0O0pa3oBaTENbHBIX YUPEKICHUN
Kpasi, 1 HactosmuM [lomoxenuem.

1.2. bubnunoreunblii GOHA HIKOJBHBIX YYEOHUKOB YUYHUTBHIBAETCS U XPAHUTCS
OTJENBHO oT OCHOBHOTO OMOIMOTEIHOTO donma OoubIroTEKN
00111e00pa30BaTENHLHOTO YUPEHKICHHUS.

1.3. VYuer OubGnuoreuHoro ¢oHga Y4eOHHKOB OTpaKaeT MOCTYIJICHUE
yueOHHKOB B (hOH, BBIOBITHE M3 (DOHAA, BETMUMHY Bcero (hoHna ydeOHUKOB U
CIIY’)KMT OCHOBOM JUIsl 00€CIIEYEeHUsI COXPAHHOCTH (POHAA yYEOHUKOB U KOHTPOJIS
3a HAJIMYUEM U IBUKEHHEM YI€OHUKOB.

1.4. Yyer Oubnunoreynoro ¢poHaa yueOHUKOB OCYIIECTBIISIETCS JOKYMEHTaMMU:
"Kuaura cymmapnoro yuera", "Kaproreka yuera yuyeOnukoB", "Terpaap ydera
y4eOHbIX  MaTepuajIoB  BPEMEHHOrO  Xapakrepa',  aBTOMaTU3WPOBAHHOMU
nporpaMmoi ydera (oH10B y4eOHOMU JIUTEPATYPBHI.

1.5. Yuery mnojnexar Bce BHUABl Y4YEOHOW JIMTEpaTyphbl, BKIIOUYEHHbBIE B
OMOIMOTEeUHBIN (HOH/I.

2. VUET ®OHJIA YUYEBHO! JINTEPATYPBI

2.1. K yue6HOMY (pOHIY OTHOCSTCS:

- BCE YUEOHHKU;

- yuyeOHbIe TOCO0uS;

- MaTeMaTUYeCKue TaOIUIIbI;

- COOpHUKY yNpaKHEHUH U 3a]1a4;

- MPAKTUKYMBI;

- KHUTH JIJIS1 YTCHUS;

- XpeCTOMAaTHH.

2.2. Yder 6ubanoreyHoro (poxaa y4eOHHUKOB JTOMDKEH CHOCOOCTBOBATH €ro
COXPaHHOCTH, MPaBUILHOMY (OPMHUPOBAHHUIO U IIEJIEBOMY HCIOJIb30BaHUIO. Bce
ofepaluu Mo y4eTy NpOU3BOIATCS OMONIMOTEKapeM, CTOUMOCTHBIM y4eT BeIeTcs
oyxrantepueit MOYO wunu Oyxrantepuein yuebHoro 3aBenenus. CBepKy JTaHHBIX
OMOIMOTEKHU U OyXTanTepruu HEOOXO0IUMO TPOU3BOJUTH €KETOIHO.

2.3. Yuer yueOHMKOB ocytiecTBisercs B "Kaure cymmapHoro ydera' (jaiee -
KCY)

KCYVY Benercs B Tpex yacTsx:



1 yacte. [loctymienne B ounp. Ilocne nmonyyenus yueOHUKOB 3alUCHIBACTCS
o011ee KOJIMYECTBO U UX CTOMMOCTD, C 00sI3aTENIbHBIM YKa3aHUEM HOMEpA U JIaThl
COMPOBOJAUTENHHOTO JOoKyMeHTa. Homep 3amucu exeronno HaumHaercs ¢ N 1 u
UJET 10 NOPSAJIKY NOCTYIIJICHUH.

2 4acth. BriObiTHE U3 QoHIa. 3anuChIBAlOTCS HOMEpA aKTOB HA CIHCAHUE
y4eOHUKOB C YyKa3aHUEM JaThl YTBEPKIEHUS aKTa M OOIIEro KOJUYECTBa
CIMCAHHBIX y4€OHHMKOB Ha 00wyt cymmy. Hymepanus 3anmceil 0 BBIOBIBIIHMX
U3JIaHUSAX U3 TOJ1a B TOJI TPOJOIKAETCA.

3 vactb. Utoru yuera nmxenus: poOHI0B. 3aUMCHIBAIOTCS UTOTU JBUKEHUS
donma yueOHUKOB: 00II1ee KOTMYECTBO MOCTYNMUBIINX YU€OHUKOB 3a TEKYIIUH TOJ,
Ha cymmy. O0111ee KOJTMYeCTBO BHIOBIBIIMX YYEOHUKOB 33 TEKYLIUHN TOJ], HA CYMMY.
OO11ee KOIMYECTBO yUEOHUKOB, COCTOSIIIMX Ha 1 sIHBaps MOCIEIYIOIIEro rojia, Ha
CyMMY.

KCY mno yueOHnKaM XpaHUTCS B OMOIHOTEKE MTOCTOSTHHO.

2.4. VNanuBumyanbHb (TPyNIoOBOM) y4eT Y4eOHUKOB OCYIIECTBISCTCS B
KapTOTEKe yueTa yueOHUKOB, HA KaTaJIOKHBIX KapTOUKaxX CTaHAAPTHOTO pa3Mepa.

Ha xaprouke ykaspiBaeTcsi OuOmmorpaduueckoe omucaHue ydeOHHKa,
CBEJEHUS O KOJIMYECTBE TMOCTYNUBIIMX YYEOHUKOB C YKa3aHHWEM II€HBI, HX
PErucCTpanMOHHBIN HOMED .

Ecnu yueOHUK mocTyraer HEOJHOKPATHO M HE MMEET OTJIMYHWSA, KPOME roja
U3JIaHUs U LIEHBI, TO BCE MOCTYIUICHUSI 3aHOCSTCS Ha €AUHYI0 KapTouky. Ecim xe B
y4eOHUKE BHECEHBI JIONOJHEHHUS W HM3MEHEHHs, TO Ha HEro 3aBOJUTCA HOBas
KapTouKa.

Kaprouku paccTaBisifoTCS B YYETHYIO KapTOTEKy IO KjlaccaM, a BHYTpHU
KJIACCOB - 110 TIpeIMETaM U 10 ayipaBUTy pamMuInii aBTOPOB WM 3ariIaBUiA.

Kaprouku Ha cnucaHHble Y4YEOHUKM M3 KapTOTEKH YydeTra Yy4yeOHUKOB
U3BIMAIOTCS Cpasy K€ MOocie MOJNUCAHNS aKTa O BBIOBITHH.

YroObl perynmpoBaTh MOCIEIOBATEIbHOCTh PETUCTPAIMOHHOIO HOMEpPA,
pexkoMmenayetcs Bectu "JKypHan perucTpalui y4eTHBIX KapTOUueK OMOJIMOTEYHOrO
doHIa MIKONBHBIX Y4eOHMKOB" MO 00pa3ily: HOMEp MO TMOPSIKY, Ha3BaHUE,
KOJIMYECTBO, IIE€HA OJTHOr0 AK3eMIulsipa, HoMep 3anucu B KCVY.

2.5. Kak cka3aHoO BbIII€, YUETy MOAJEKAT BCE BUABl YUCOHUKOB U YUEOHBIX
nocobuii. Paboune Terpanu, NUIAKTHYECKUE MaTepUasibl, TaOJIUIIbl, MPOMUCU U
T.J. SBJISIIOTCA JTOKYMEHTaMU BPEMEHHOro Xxapakrtepa. VX yder mpou3BOAMUTCS B
"Terpaau ydera TOKYMEHTOB BPEMEHHOI'O Xapakrepa' .

2.6. B3ameH yTepsHHBIX WM UCHOPYEHHBIX YUEOHUKOB NMPUHUMAIOTCS TaKUe
Ke YUCOHUKHU.

VYyeOHMKH, yTEepSHHbIC U PUHSTHIE B3aMEH, YUuThIBatoTcs B "Terpanu yuera
YTEPSAHHBIX U 3aMEHbl YYEOHUKOB".

2.7. Yder BbIObITHS yueOHHKOB. CriicaHne Y4eOHUKOB MPOBOJUTCS HE PExXe
OJIHOTO pa3a B rojl. CriucaHHble yYeOHUKU CAAIOTCS B MaKyJaTypy.

Ha kaxneii Bun cnucanust ("Berxue", "YcrapeBmme mo copepkaHuio',
"VrepssHHble uuTarensaMu', "XwuiieHue'") COCTaBIsSETCS akT B 2 JK3eMIUIApax,
KOTOPBIA MOANMCHIBAECTCA KOMUCCUEN U YTBEPKIAETCS JUPEKTOPOM KOl OanH
HK3EMIUISIP aKTa MOJUICKUT XpaHEHHIO B OMOIMOTEKe, APYroil mnepemaercs Moj
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pacnucKky B OyXrajiTepulo, KoTopas MPOM3BOAMUT CHUCaHUE ¢ OajaHCa LIKOJbI
YKa3aHHOW B aKT€ CTOUMOCTH y4YE€OHUKOB.

PekoMeHTyeMBbIil CpOK HCIONB30BaHUS YYEOHUKOB M Y4YEOHBIX MOCOOMH B
npenenax S5 JIeT CUMTAaeTCd OpPHUEHTHPOBOYHBIM. (CHHCaHHbIE YYEOHUKH,
HaXOJSIIMECS B XOPOIIEM COCTOSHHUM, MOTYT BBIIaBaTbCAd YydYallUMCS IS
NOJIFOTOBKH K AK3aMEHaM U Nlepe/laBaThCsl AJIsl UCTIOIb30BaHUs B KAOMHETaXx.

2.8. Yder BpI1auu YYEOHUKOB. 3aBeayromas OMOIMOTEKON BbIIAET YUEOHUKN
yuurensim | - III kmaccoB, knaccHeiM pykoBomurensm IV - XI knaccoB winu
YUUTEISIM IO COOTBETCTByIOIIeMYy npeamery. KoinyecTBo 3K3eMIUISPOB
BBIJIAHHBIX y4Y€OHWKOB OTMEUaeTcs B 0co00il TeTpamu wunu (popmynspax
y4auerocs.

Kak mnpaBwio, y4eOHMKM BBIJAIOTCSA YydYallUMCS Ha TroJl. Y4YeOHUKH, IO
KOTOpPhIM 00Yy4YEHHUE BEJETCS HECKOJIBKO JIET, MOTYT OBITh BBIJIAHBI Ha HECKOJIBKO
JeT.

2.9. Kaxmoe o6meo0pa3oBaTenbHOE YUYPESKICHUE BEIET JJICKTPOHHBIN
Karanor yueOHuKoB ¢ ucnonb3zoBanueM ABC «MARK-SQL».



